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To insert your screenshot into your Google Doc:
· Open the Google Doc
· Click on “Insert” from the horizontal menu
· Select “Image” and “Uploads”
· Select the appropriate .PNG file to insert into your Google Doc
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Take A Screenshot in Chrome OS

To get a screenshot of your whole screen or a part of your screen (even your login
screen), you need to use the Window Switcher Key. This is the button that has a
bunch of rectangles on it, representing a bunch of windows, generally found above
the 6 & 7 keys, between full screen and bright down.

c',|+m Take a screenshot of your current page.
i+ Shift- m Take a partial screenshot

« For a full screen screenshot, press Ctri+Window Switcher Key.
« For a partial screenshot, press Ctri+Shift+Window Switcher Key and drag the
selection to your preferred size.

Finding Your Screenshot

To locate your PNG screenshot, open the Files app and navigate to the Downloads
section. Your file will be called something like “Screenshot 2014-01-01 at 4.21.18
PM.png” by default, but you can always rename it to whatever you like later.




